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Introduction  

The use of the internet has grown significantly, for both business and personal use, over the last decade, 

alongside the growth of interactive online technology such as blogs and social networking sites. The use of the 

internet plays an important role in the lives of many people. We recognise that sites bring risks, but equally 

there are many benefits. This policy gives some clarity to the way in which the internet is to be used by 

children, governors, visitors, parent helpers and school staff at Copeland Road Primary School. It will also 

provide guidance for parents.  

This Policy Statement for the “Acceptable Use of the Internet” and its associated links, applies to all pupils, 

staff, and other adults who may make use of any computer related equipment within the school. School system 

technological resources include, but are not limited to computers, iPads, laptops, interactive whiteboards, mobile 

devices, websites, networks, servers, the Internet, phones, copiers, e-mail accounts, and licensed software. 

 

Definition  

For the purposes of this Policy Statement, the Internet shall be considered any computer based link to 

information, resources, other establishments or individuals via the World Wide Web or any forms of electronic 

mail (Weduc, Office 365, and Microsoft Teams). 

 

Rationale  

It is our belief that there is no present or future technical solution, which can completely guarantee that 

unwanted Internet material will not reach pupils.  Most development work is concentrating on removing access to 

pornography and even here, success is unlikely to be complete.  Other areas of unacceptable materials, such as 

racist, extremist, political or violent material is beyond the scope of most safeguarding software.  In these 

circumstances, the initial reaction of teachers to treat this as an issue for education and parental involvement 

soon becomes the most sensible course.  It is for this reason that the development of a detailed “Acceptable 

Use Policy”, together with parent/school contracts and appropriate useful information is our preferred course 

of action (A copy is available at the school office upon request). 

 

Entitlement 

The school will encourage use by pupils of the rich information resources available on the Internet, together 

with the development of appropriate skills to analyse and evaluate such resources. These skills will be 

fundamental in the society our pupils will be entering. 

 

Where possible, the school’s information provider should organise information resources in ways that point 

pupils to those that have been reviewed and evaluated prior to use. While pupils may be able to move beyond 

those resources to others that have not been evaluated by staff, they shall be provided with guidelines and lists 

of resources particularly suited to the learning objectives.  

 

School Rules 

The school has developed a set of guidelines for Internet use by pupils. These rules will be made available to all 

pupils, and kept under constant review. All members of staff are responsible for explaining the rules and their 

implications. All members of staff need to be aware of possible misuses of on-line access and their 

responsibilities towards pupils. 

 

Aims 

Our aim is to provide appropriate and meaningful Internet access to our pupils.  This, we consider, will help to 

develop them both educationally and as well rounded individuals.  This Statement of Policy on Acceptable 

Internet Use is intended to support the achievement of this aim. 

 

 



 

 

Links with other policies and practices  

This policy links with several other policies, practices and action plans including:  

o Online Safety Policy  

o Anti-bullying policy 

o Behaviour and discipline policy 

o Child protection/Safeguarding policy 

o Confidentiality policy 

o Curriculum policies, such as: Computing, Personal Social and Health Education (PSHE), Citizenship and 

Relationships and Sex Education (RSE) 

o Data Protection 

o Mobile phone policy  

o Social media policy  

 

Class teacher 

All teaching staff have a responsibility to guide the learning of their pupils in an appropriate way.  Use of the 

Internet is, however, one aspect of learning that needs to receive specific consideration and thoughtful 

planning. 

 

On-line services significantly alter the information landscape for schools by opening classrooms to a broader 

array of resources. In the past, teaching and library materials could usually be carefully chosen. All such 

materials would be chosen to be consistent with national policies, supporting and enriching the curriculum while 

taking into account the varied teaching needs, learning styles, abilities and developmental levels of the pupils. 

Internet access, because it may lead to any publicly available site in the world, will open classrooms to electronic 

information resources, which have not been selected by teachers as appropriate for use by pupils.  

 

Electronic information research skills are now fundamental to preparation of citizens and future employees 

during the coming Information age. The school expects that staff will begin to investigate possibilities and blend 

use of such information as appropriate within the curriculum. Staff will provide guidance and instruction to 

pupils in the appropriate use of such resources and will consult the Computing Co-ordinator for advice on 

content, training and appropriate teaching levels consistent with Copeland Road Primary School’s computing 

programme of study.  

 

In order to match electronic resources as closely as possible to the national and school curriculum, teachers 

need to review and evaluate resources in order to offer "home pages" and menus of materials that are 

appropriate to the age range and ability of the group being taught. 

 

 

Computing Co-Ordinator 

The school’s Computing Co-ordinator will prepare appropriate procedures for implementing this Statement of 

Policy and for reviewing and evaluating its effect on teaching and learning. 

 

The Computing Co-ordinator will provide appropriate guidance to pupils as they make use of telecommunications 

and electronic information resources to conduct research and other studies.  

 

The Computing Co-ordinator will have a major role to play in ensuring that staff are adequately equipped to 

undertake the requirements of the new technology as related to the Internet and its appropriate use. 

 

 



 

 

Headteacher 

The headteacher will have the overall responsibility for ensuring that all Internet use is of an “acceptable” 

nature.  While unable to monitor every single instance of use, the headteacher should regularly check temporary 

files etc. in order to ascertain what sites have been visited.  If inappropriate files should be found the 

headteacher will be required to pursue this matter and identify those individuals concerned.  Any breach of the 

school’s Code of Conduct for Internet use will be dealt with by the headteacher, after consultation with parents 

if necessary. 

 

Pupils 

Independent pupil use of telecommunications and electronic information resources will only be permitted upon 

submission of permission and agreement forms by parents of pupils and by pupils themselves. 

 

All pupils will be informed by staff of their rights and responsibilities as users, before their first use, either as 

an individual user or as a member of a class or group.  

 

Pupils may pursue electronic research independent of staff supervision only if they have been granted parental 

permission and have submitted all required forms. Permission is not transferable and may not be shared.  

 

Code of Conduct for Internet Use 

A. Pupils are responsible for good behaviour on the Internet just as they are in a classroom or a school 

corridor.  General school rules apply.  

 

B. The Internet is provided for pupils to conduct research and communicate with others.  Parents’ permission 

is required.  Remember that access is a privilege, not a right, and that access requires responsibility.  

 

C. Individual users of the Internet are responsible for their behaviour and communications over the network.  

It is presumed that users will comply with school standards and will honour the agreements they have 

signed.  

 

D. Computer storage areas will be treated like school lockers.  Staff may review files and communications to 

ensure that users are using the system responsibly.  Users should not expect that files stored on servers or 

disks would always be private.  

 

E. During school, teachers will guide pupils toward appropriate materials.  Outside of school, families bear 

responsibility for such guidance, as they must also exercise with information sources such as television, 

telephones, movies, radio and other potentially offensive media.  

 

The following are not permitted:  

 

1. Sending or displaying offensive messages or pictures  

2. Using obscene language  

3. Harassing, insulting or attacking others  

4. Damaging computers, computer systems or computer networks  

5. Violating copyright laws  

6. Using someone else’s password/s  

7. Trespassing in others' folders, work or files  

8. Intentionally wasting limited resources  

 

 

 



 

 

Sanctions  

1. Violations of the above rules will result in a temporary or permanent ban on Internet use.  

2. Additional disciplinary action may be added in line with existing practice on inappropriate language or 

behaviour.  

3. When applicable, police or local authorities may be involved. 

 

Parents 

Access to on-line resources will enable pupils to explore thousands of libraries, databases, and bulletin boards 

while exchanging messages with people throughout the world.  The school believes that the benefits to pupils 

from access to information resources and increased opportunities for collaboration exceed the disadvantages.  

 

Ultimately, it is the parents and guardians of minors who are responsible for setting and conveying the 

standards that their children should follow when using media and information sources. To that end, the school 

supports and respects each family's right to decide whether to apply for independent access.  

 

All parents and guardians (and pupils) will be required to sign an INTERNET PARENT/PUPIL PERMISSION 

FORM. This constitutes an agreement to follow the school’s Code of Conduct for Internet Use. 

 

It is also quite possible that parents will come to the school to either help pupils or pursue Internet use on their 

own behalf – e.g. basic adult training courses.  In these instances, parents will be expected to follow the 

appropriate use requirements. 

 

Governors 

The Governing Body is forward looking and welcomes the development and use of new technology within the 

school.  It believes that such developments can only offer benefits to our pupils.  It is, however, aware of the 

responsibilities that go with these developments.  The Governors support this Statement of Policy and will 

monitor its effectiveness when thought necessary. 

 

Other Schools 

There will be numerous occasions when pupils in Copeland Road School “talk” or communicate with pupils in other 

schools.  These other schools may be either in the United Kingdom or in other countries.  We are unable to 

dictate to others about what they send to our pupils but, obviously, other schools should have similar controls to 

us in force and we shall continue to monitor content where possible. 

 

Outside Agencies 

The school will liaise with any relevant outside organisation that may offer advantages to the school and its 

pupils. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Staff  

Acceptable use of ICT agreement at COPELAND ROAD PRIMARY SCHOOL  

 

Acceptable Use of ICT Agreement Staff, Governor and Visitor Acceptable Use Agreement / Code of Conduct 

ICT and the related technologies such as email, the internet and mobile devices are an expected part of our 

daily working life in school. This policy is designed to ensure that all staff are aware of their professional 

responsibilities when using any form of ICT. All staff are expected to sign this policy and adhere at all times to 

its contents. Any concerns or clarification should be discussed with Sabrina Hughes, school online safety 

coordinator and/or the Headteacher.  

 

• I will switch off my mobile phone during directed time and not use it in the presence of children. Personal 

mobile phones will NEVER be used to take photographs of pupils.  

• I will only use the school’s email / Internet / Intranet / Learning Platform and any related technologies for 

professional purposes or for uses deemed ‘reasonable’ by the Head or Governing Body.  

• I will comply with the ICT system security and not disclose any passwords provided to me by the school or 

other related authorities. 

• I will ensure that children and adults in school are not exposed to media that may potentially draw them 

towards supporting terrorists or terrorism. I will report any such activity to the online safety coordinator, 

desiginated safeguarding lead/s and the head teacher immediately.  

• I will ensure that all electronic communications with pupils and staff are compatible with my professional role. 

• I will not give out my own personal details, such as mobile phone number and personal email address, to pupils.  

• I will only use the approved, secure email system(s) for any school business.  

• I will ensure that personal data (such as data held on SIMS) is kept secure and is used appropriately, whether 

in school, taken off the school premises or accessed remotely.  

• Personal data can only be taken out of school or accessed remotely when authorised by the head teacher or 

governing body.  

• I will not use or install any hardware or software without permission.  

• I will not browse, download, upload or distribute any material that could be considered offensive, illegal or 

discriminatory.  

• Images of pupils and/ or staff will only be taken, stored and used for professional purposes in line with school 

policy and with written consent of the parent, carer or staff member. Images will not be distributed outside the 

school network without the permission of the parent/ carer, member of staff or headteacher. 

• I understand that all my use of the Internet and other related technologies can be monitored and logged and 

can be made available, on request by the headteacher.  

• I will respect copyright and intellectual property rights.  

• I will ensure that my online activity, both in school and outside school, will not bring my professional role into 

disrepute. 

• I will support and promote the school’s Online Safety Policy and help pupils to be safe and responsible in their 

use of ICT and related technologies.  

• I will ensure that only children whose parents have given permission for them to use the Internet and ICT 

equipment are enabled to do so at school.  

 

User Signature  

I agree to follow this code of conduct and to support the safe use of ICT throughout the school.  

Signature ......................................... 

Date ........................  

Full Name ................................................................................ (printed)  

Job title: ............................................................................. 


